Project/Dissertation Mentor Agreement

A mentor formally or informally helps his or her mentee advance through their research project and/or dissertation.  The relationship is driven by the mentee. A mentor should be responsive to the mentees needs and reactive to those needs. 

A mentoring agreement has been found to facilitate process for mentorship. It provides an outline of goals, frequency of meetings as well as logistics surroundings those meetings.  A mentoring agreement should be in place before formal mentoring begins.

Name (Mentee)
Department 
Degree Sought

Name (Mentor)
Department 
Date

By signing this document, we agree to engage in a formal mentoring relationship.  We agree to meet on the scheduled as outlined below.  The meetings will be scheduled by the mentee.
We agree to the following: 
· Prior to meeting, the mentee will set the agenda for the meeting. During the meeting there will be flexibility to allow for both the mentee and mentor to adjust the agenda given discussions.
· The mentee will send a follow up email to the mentor with action items and their timelines for completion.  
· The meetings will be ______ minutes in length. (usually 60 minutes is planned) 

	They will occur with the following frequency:  Choose one:
· Weekly
· Every other Week
· Twice Weekly
· Other __________________
Efforts will be made to keep the regular meeting schedule.  Meetings can be adjusted if scheduling conflicts arise. 

Meeting will be held: 		
· In person at __________________ (list location) 
· Virtual
· Hybrid 
· In person at ___________( list location)
· Virtual 
 

Mentee Name:
Signature
Date

Email
Contact number

Preferred way of contact
Text
Email
Cell Phone 


Mentor Name
Signature                                                                                                                            
Date
Email
Contact number

Preferred way of contact
Text
Email
Cell Phone 


Sending emails is acceptable at any time (yes/no)
Sending text is acceptable at any time (yes/no). If no, explain.
Calling on the cell phone is acceptable at any time (yes/no). If no, explain

	

